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ITososkenne o 3AIMUTC MCPCOHAJIBHBIX JaHHBIX paﬁOTHI/IKOB

1. QOB1He MONOKEeHAA

1.1. Hacrosmum IlomoikeHueM olpeaesieTess Mopsmok oOpaboTKH NepCOHATBHBIX JAHHBIX
padotHHKOB OO0 "Maructpans” (1aaee OOmecTBO).

1.2. O6paboTka TMepPCOHATLHBIX JAHHLIX PabOTHHKOE OCYIIECTBIASTCH HCKITIOUMTEIHRHO B IEIIX
obecnieuyeHHs cOOMIOICHUA 3aKOHOB H HHbIX HOPMATHBHBIX [IPABOBBIX AKTOB, COJEHCTBUA pabOTHHKAM B
TPYIOYCTPOUCTBe, MOJYUSHHH 00pazoBaHHA MW MPOABHKCHHM To ciykbe, obecmeueHHS TUUHOH
GezonacHoCTH paGOTHUKOB, KOHTPOINA KOJHYECTBA H KadecTBa BBIMONHSAeMOW palboThl W obecTiedeHHd
COXPaHHOCTH HMYIIECTBA.

2. Ocuopnbie mousaTusd. CocTan MEPCOHAJILHLIX JaHOBIX pa60THHKOB

2.1. Jlns nene#t Hactosimero 1lomokeHUS HCTIONB3YIOTCS CIISIYIONHE OCHOBHBIC TTOHSITHS:

MepcoHabHBIC JaHHbIE - modas wuHGOpPMAIHA, OTHOCAMASICS K TMPsIMO MWIH KOCBSHHO
OllpeIeTICHHOMY HIIH oTlpeesieMoMy (PH3HISCKOMY JHUITY (CYVOBEKTY MepCOHATBHBIX JAaHHBIX )

nepcoHabHble JaHHbIe cyOhekToB 1I/[H BKITIOUAIOT: (haMHINIO, HMS, OTUSCTBO (B T.U. IpPEIKHHUC),
JaTa U MECTO POIKICHHUS; ¢ CBEJCHHUSA O CeMeHHOM MONOMKSHHH, ACTIX ((haMIIHs, MM, OTYSCTBO, JaTa
POSK/ICHHS ), * MACTIOPTHBIE JIAHHBIE WJTH JIAHHBIE HHOTO JOKYMEHTA, Y/IOCTOBEPSIONETO JIMTHOCTh (CepHs,
HOMEp, JlaTa BbIJjayd, HAWMEHOBAHWE OPraHa, BHIJIABIIETO JIOKYMEHT) H TPajK/IaHCTBO; * aJipec MecTa
JKHTEIIBCTBA (TI0 MACTIOPTY W (PaKkTHUSCKHH) W J1aTa PETHCTPALHU MO MECTY JKHTENIbCTBA WU 10 MECTY
npeOLIBaHHST, * HOMepa TelehoHOB (MOOHILHOTO H JTOMAITHETO), aJpeca dIeKTpoHHoH mouts, skype 1D /
skype name; ¢ ceefenus o0 oOpazopanu (oOpazoBaTellbHOE YUpeKJIeHHe, BpeMs oO0yueHHs,
NpHUCBOCHHAS KBaTHUKAIUS H CHEINHATIBHOCTD, CepHsi, HOMEp, JaTa BhIAYH JIMILUIOMA, CBH/ISTEIILCTBA,
arTecTara WIH JIPYTOTO JIOKYMeHTa o0 OKOHYaHHH 00pazoBaTelIbHOTO YUPEK/ISHUS, HAMMESHOBaHHE H
MECTOTIONIOKeHHe 00pazoBaTe/IbHOTO YUPEK/ICHHs, /laTa Havalia M 3aBeplicHuss oOyueHHs, yueHas
CTeIIeHb, YUCHOE 3BaHHE, BJIa/ICHHE MWHOCTPAHHBIMU SI3BLIKAMH W JIDYTHE CBE/ICHHUS ), * CBEJICHHS O MecTax
paboTHI (TOpoAd, Ha3BaHUE OPraHHURALNH, TODKHOCTD, CPOKH paboThl), a TAKKE CBESACHUS O HOMEpe, CepHH
U JaTe BLIAAYH TPYIOBOM KHIJKKH (BKJIAJLINIa B Hee); * CBSJACHUSI O MOCTAHOBKE HAa HAJIOTOBBIM vdeT
(MHH); ¢ ceegenus o peructpanud B llencumonHoM donae (HOMEp CTpaxoBOTO CBHACTCIBCTBA); *
CBEJISHHSI H3 CTPAXOBHIX MOJUCOB 00s3aTeIbHOTO (JIOOPOBOJIBHOTO) METHITMHCKOTO CTPAaxXOBaHHs (B TOM
YHCIle, JIaHHbIE COOTBETCTBYIONIMX KAPTOYEK MEJHITHHCKOTO CTpaxoBaHus), 6/10 + ceeneHus o
COIMHAJIBHBIX JILFOTAX H O COIMAIILHOM cTaTyce (CepHs, HOMeEp, JaTa BbIJaud, HAWMEHOBaHHWE OpTraHa,
BBLJABIICTO JOKYMEHT, SIBILTIONIAHCS OCHOBAHHEM JUISI IPEJOCTABICHHS JIBLIOT M cTaTyca, W JpyrHe
CBeICHHKS), * HMHBIC CBEIACHHS B COOTBETCTBHH ¢ 3aKoHoJaTeJLecTBOM Poccuiickoit ®edepannu H
JOKATBHBIME HOopMaTHRHBIMU akTamMu OO0 «Maructpaib» ¢ yueToM Iejiel oOpaboTKH MepcoHaNbHBIX
JIAHHBIX;

HepcoHAIBHBIE JaHHbIE, paspelleHHble ¢yOBeKTOM IepCOHAILHBIX JAHHBIX AJIS PacIpOCTPaHeHHUS, -
IIEPCOHAJIBHBIE JAaHHBIE, JOCTYII HEOIPAHHYEHHOIO KPYIa JIMI K KOTOPBIM IIPEJOCTaB/leH CyOBEKTOM
IepPCOHANLHBIX JAHHBIX MyTeM JadH COTJacHs Ha oOpaboTKy IepCOHANBHBIX JAHHBIX, pa3pelleHHBIX
CyOLEKTOM NepCOHATBHBIX JAHHBIX I PaclpoCTpaleHusI B MOPsAKe, MpeaycMoTpeHioM OenepalbHbIM
zakoHoM o1 27.07.2006 N 152-03 (nasee - nepcoHaIbHBIE JIAHHBIS, pa3pelleHHble JUIA
pacnpocTpaHeHH),



OIlepaToOp - TOCY/ApCTBEHHBIH OpraH, MYHHIMIAILHBIH OpraH, HOpHuYeckoe HWIH (HU3HdecKoe
JIMIO, CAMOCTOATENIbHO WM COBMECTHO ¢ JIPYTHMH JIHIIAMH OpPraHH3YIOMHKE H (HIIH) OCYIIECTRIIAIONINE
00paboTKy MepcoHAILHBIX JAHHBIX, a TAKiKe ONpee/BIoNIHe e/ 00paboTKH MepCcoHANBHLIX JaHHBIX,
COCTAR IEePCOHANBLHBIX JAHHBIX, HOUIKAIMUX oOpaboTke, AeHCTBUA (omepalMM), COBEpIIagMBIe <
[ePCOHANILHBIMH JaHHBIMH,

00paboTKa MepcoOHANBHBIX JaHHBIX paboTHHKA - mMoGoe AeHcTBHE (OMepalls) WIH COBOKYMHOCTD
JeiicTBHi  (omepanmif), CoOBepIIaeMBIX ¢ HCMONL30BAHMEM CPEACTB  aBTOMATHRAlMH WM Oe3
UCTIOJIB30BAHUS TAKHX CPEJICTB ¢ MEePCOHAIILHBIMHU JIAHHBIMH, BKJIFOUas cOOp, 3alUCh, CHCTEMATH3AIUIO,
HAKOIUJICHWE, XpaHeHHe, yTouHeHHe (0OHOBJICHHUE, H3MEHEHHE), W3BJIEUSHUE, UCTIONL30BaHUE, Mepe/ady
(pactipocTpaHeHHe, NIPEOCTABICHHE, TOCTYN), obe3nuunBanue, OI0KMpOBaHKE, y/IAICHHE, YHHUTOKEHHE
HNePCOHANILHBIX JAHHBIX;

pacrlpocTpaHeHHe TIePCOHANBHBIX JIAHHBIX - JIGHCTBHS, HaNpaBlieHHbIE HAa  PACKPHITHE
HNePCOHANLHBIX JAHHBIX PAOOTHHKOB HEOMpPEISICHHOMY KPYTV,

MPeTOCTARICHHS MISPCOHANBHBIX JAHHBIX - ACHCTRHUS, HANpABICHHBIS HA PACKPHITHES MePCOHATBHBIX
JAHHBIX PAGOTHHKOB OTpeACIcHHOMY JIHIY HIH ONPeIeIcHHOMY KpVTY JIHII;

6ﬂ0KHpOBaHHe NEPCOHAJIBHBIX JAaHHBIX - BPEMCEHHOC IIpeKpalleHHUE 06p2160TKH MepCOHaJIbHBIX
AJaHHBIX pa6OTHHKOB (3a HCKJIIIOYCHHCM ClIYHacB, CCJIH 06pa60TKa H606X0,[[I/IMa A1 VTOUYHCHHA
MNepCoHaJILHLIX ,[[aHHLIX)',

VHHYTOJKSHHE TEPCOHATIBHBIX [JAHHBIX - JeHCTBHA, B peyibTaTe KOTOPHIX CTAHOBHTCS
HEBO3MOJKHBIM BOCCTAHOBHTH COJASPIKAHHE TEPCOHANLHBIX MAHHBIX B HHPOpPMAHOHHOH cHETeMe
ISPCOHANLHBIX JaHHBIX PabOTHUKOB M (WIH) B pe3yJbTaTe KOTOPBIX VHHUTOIKAIOTCA MaTepHaIbHBIS
HOCHTEJTH MePCOHATHHBIX JIAHHBIX pa0OTHHKOB;

00exTHIHBALHE MNepCOHAJIBHBIX JaHHBIX - HeﬁCTBHH, B PE3VILTATC KOTOPLIX CTAaHOBHTCA
HEBO3MOMKHBIM 03 HCIOJIL30BaAHUS I[OHOJ'[HHTGJ'ILHOﬁ HH(I)OpMaI_[HH Oonpeac/iiTe TNPHHAJICKHOCTE
NEPCOHAJILHBIX JTAHHBIX KOHKPETHOMY pa60THHKy.

2.2. Ecim uHoe He ycraHoBlieHO TpyaoBeiM kofekcoMm P®, apyvrumu dejepaibHBIMA 3aKOHAMH,
HPH 3aKJIFOUEHHH TPY/I0BOTO JIOTOBOPa JIHIIO, OCTYNatonee Ha paboTy, pe/ibsiBiisieT paboTo/1aTelo:

nacropT WiH HHOH JOKYMCHT, YJ_'[OCTOBepSIIOIJ_IHﬁ JIHIHOCTD,

TPYIOBYIO KHIDKKY M (WJIH) CBEICHHS O TPYAOBOH JeATEIHHOCTH, 3a UCKIIOUCHHEM CITy9aeB, Koraa
JTOTOBOP 3aKITIOYAETCS BIIEPBLIE;

JOKYMEHT, MOATBEP KA MM PETHCTPALHIO B CHCTEME HHIUBHYAIBHOTO
(NepCOHH(PHUIIMPOBAHHOTO) YUETa, B TOM YHCJIE B (POpPME MIEKTPOHHOT'O JJOKYMEHTa,

JOKYMEHTBI BOMHCKOTO VUeTa - JJI BOSHHOOOMRAHHLIX M JIHIL, NMOJJIe/KAIIHAX IPHU3LIBY Ha BOSHIYIO
cIyKOY;

JOKyMeHT 00 oOpazoBaHuM M (WIH) KBAMU(HUKAIMH WIH HAIWIUM CHCIHAJBHBIX 3HAHHH - MpH
HOCTYIUICHHH Ha paboTy, TpeOyIOMY ClelHAIbHBIX 3HAHUH WIIH ClIeIHaIbHOH 110/ITOTOBKH;

CIpaBKy, BeIIaHHyIo opranamMu MBJI[ Poccuu, o HamMuHK (OTCYTCTBHH) CYIMMOCTH H (WiIH) (akTa
YIOJIOBHOTO TIpeciie/IOBaHUs MO0 O MpeKpalieHuH YTOJIOBHOTO TIPeciieOBaHus 10 peabHIUTHPYIOMIHM
OCHOBaHMSIM (TIpH TIOCTYIUIEHHH Ha paloTy, K BHITIOJHEHHIO KOTOpPOH B COOTBETCTBHH ¢ TpyHoBBIM
kojiekcoM P@ miu uHbIM deepalbHBIM 3aKOHOM He JOTYCKAKTCd JIMIA, UMEIOIHe HITH WMEBINHE
CY/IUMOCTD, TIOJIBEPTAIOIHECS WK MO/IBEPTABIIHECS YTOJIOBHOMY TPECIie/IOBaHUIO);

2.3. B O01mecTBe CO30a0TCA M XPAaHATCA CISIVIONIUE TPYIIBI JOKYMSHTOB, COISPIKAIIHE JaHHBIC O
paGoTHUKAX B e THHUTHOM WJIH CBOJTHOM BHJIE:



2.3.1. JToKkyMeHThbI, Co/iepsKallie NepcoOHaIbHbIC TaHHbIe PAaGOTHHKOR!

KOMIUIEKCHI JIOKYMEHTOB, COIPOBOK/IAIOIIME [polece O(OPMIIEHHS TPYJAOBBIX OTHOIIEHHH IIpH
npueMe Ha paboTy, epero/ie, YBOJIbHEHHH;

KOMIUICKC MAaTepHaJIOB 110 AHKSTHPOBAaHHK), TECTHPOBAHHIO, IIPOBCACHHIO COGGCGI[OB&HHI\:I C
KaHAHJaTOM Ha JOJIKHOCTE,

TIOJUTHHHUKH M KOTIHH NIPUKA30B (pacTIOpsKEHUM ) TI0 KaJpam;

JHYHBIC Acaa, TPYAOBLIC KHIKKH, CBSACHHS O TPYA0BOH AesTeapHocTH padotHHKOR (CT/I-P);
Jena, coJepikaliue MaTepHaibl BHYTPSHHHX paccie 10BaHui,

CTIPaBOYHO- HHPOPMAITHOHHBIH OaHK JAaHHBIX MO MepCoHATY (KApTOTEKH, JKYPHAIBI ),

IO/UIMHHHKH H KOIIHH OTYeTHBIX, AHAJHTHYECKHX H CIPABOYHBIX MATEPHAJIOB, IepeJaBacMbIX
PYKOBOJCTBY OpPTaHHM3AIHH, PYKOBOHTEISAM CTPYKTYPHBIX N0/Ipas3/iclIeHHH;

KOIIHH OTYETOB, HAlIpaBJIACMEBIX B TOCYIapCTBCHHLIC OpTraHbl CTATHCTHKH, HAJIOT'OBbBIC WHCIICKIIHH,
BLINICCTOMAINTHC OPTraHbl VIIPABJICHHA H APYTHSC VUPCHICHHA.

2.3.2. JTokyMeHTaI|s 110 OpTaHu3allie paboThl CTPYKTYPHBIX MO/pas3/ieIeHHI:
HOJIOKEHUS O CTPYKTYPHBIX [OJIpas/IeIeHHIX;

JOJKHOCTHBIE HHCTPYKIHH pabOTHHKOB;

IIPHKA3LI, PACIOPSDKCHMS, YKa3aHUs pyKoBoAcTBa O0mecTRa;

JOKYMEHTHI IUIAHHPOBAHHS, VUeTa, AHAIH3A H OTYSTHOCTH IO BOTIpOcaM KaApoBoi paboThI.
3. O6paboTKa NIepCOHAIILHBIX JAHHBIX pAaOOTHHKOR

3.1. Hcrounukom wuHbpopmanud o000 BcexX MepCOHAIbHBIX JIAaHHBIX PpabOTHHUKA SBISCTCSH
HETOCPe/ICTBEHHO paloTHUK. ECIM nepcoHalbHBIE JIaHHBIE BO3MOMKHO IOJIYUHTH TOJIBKO Y TpeTheH
CTOPOHBI, TO pabOTHHK JI0JLKeH ObITh 3apaHee B NHChbMeHHOH (dopMe yBenomieH o0 3TOM M OT Hero
JOJLKHO OBITh [OJIYYEHO [TMCBMEHHOe corjlache. PaGoroparens ofsa3aH coolmuTe paboTHUHKY O LEJIsX,
Hpe/oJaraeMplX HCTOUYHHKAX W criocofax HOJIYUEHHS NePCOHAIBHBIX JIAHHBIX, a TAKKEe O XapakTepe
HO/UISKAIIHX [TOJYYSHHIO NePCOHAIBHBIX JIAHHBIX H IIOCIIE/ICTBHAX OTKa3a pabOTHHKA J]aTh ITHChMEHHOE
COTJIACHE HA UX ITOJIYUYECHHE.

3.2. PabGoto/iaTesih He UMeeT 1paBa 1oJIy4aTh W oOpabaThiBaTh NIEPCOHAILHBIE JJaHHBIE PabOTHHKA O
ero pacopoi, HAIHOHAIILHOH TPHHA/UIKHOCTH, HOJHTHYSCKHX B3MIIA/AX, PEJIMIHO3HBIX H Quiocodekux
YOSMICHHAK, COCTOSIHHH 3A0pOBLS, HHTHUMHOH JKHM3HH, 3a MCKJIIOUCHHEM CIIVUAeB, NMPEIyCMOTPSHHLIX
TpynoBuiM kogekcoM P® u ApyruMu deaepalbHbIMU 2aKOHAMH.

3.2.1. OOGpaboTka NePCOHANBHBIX [AHHBIX, pPa3pelIeHHLIX I PACIPOCTPAHCHUS, H3 UHCIA
CHCIUANBHBIX KAaTerOpHH MepCOHAJBHLIX JAaHHBLIX, VKa3aHHBIX B 4. 1 ¢T. 10 ®egepanbHoro 3akoma ot
27.07.2006 N 152-03, momyckaeTcs, eCIH COOIIONAIOTCS 3alpeThl H YCIOBHA, MPSIYCMOTPSHHBIC CT.
10.1 ykazaHHOro 3akoHa.

3.3. PabotogaTens He UMeeT MpaBa IOJIy4aTh U 00padaThiBaTh MePCOHATBHBIE JaHHBIE PabOTHHKA O
€T0 YICHCTBE B OOMICCTBEHHBIX O0BSHHEHHIX WIH eT0 MPoQCOI03HOM ASITe/IPHOCTH, 33 HCKIIOUCHHEM
CIIVYAeR, MPeIVEMOTPEHHBIX TpyIoBbIM KogekcoM P® wnu UHBIME (e IepalbHBIMH 3aKOHAMH.

3.4. O6paboTka MepCOHATLHBIX JAHHBIX PabOTHHKOB padoTojaTesIeM BORMOJKHA TOJMBKO ¢ HX
coryacus. MckimodyeHHe COCTABIIAIOT CIIyUaH, MPe/lYCMOTPEHHBIE 3aKOHO1aTesIbeTBoM PO (B 4acTHOCTH,
coryiacue He TpefyeTcd NPH HAIHYMH OCHOBAHHH M COOIIIO/ICHUH YCIIOBHH, IEPeUHCIIeHHBIX B 1L 11 2 - 11



g ler. 6,mm 2.1-1049. 2 er. 10, u. 2 c1. 11 @epepanbroro 3akoHa ot 27.07.2006 N 152-D3).

3.5. Ilucemennoe coryacue paboTHHKa Ha 0o0pabOTKY CBOMX NEPCOHANLHBIX JIAHHBIX JIOJIKHO
BKJIFOYATh B ¢e0sl, B YACTHOCTH, CBEJICHHS, YKazaHHbie B 1L 1. 1 - 9 u. 4 c1. 9 MenepasibHOTO 3aK0HA OT
27.07.2006 N 152-03.

3.6. [IucemenHoe cortacue paboTHHKA Ha 0OpaboTKY NMEepCOHANBHBIX JAHHBIX, paspelieHHbIX I
pacripocTpaHeHus, odopMIsieTCss OTJEIBHO OT JPYTHX corjlachd Ha o0palboTKy ero nepcoHaIbHBIX
JanHbix. [Ipu pToM cobniogaroTest yCIoBHsL MpeAycMOTpeHHbIe, B HacTHOCTH, ¢T. 10.1 DeaepalbHOTO
zakoHa oT 27.07.2006 N 152-®3. TpebopaHusa K coAepKaHHIO COTNIACHS Ha 00padoTKy MepCoHaTbHBIX
JAHHBIX, pPa3pelleHHBIX CYOBLEKTOM NEePCOHANBHBIX JAHHBIX I pPACMIPOCTPAHCHHS, YTBEPIKISHEBI
IIpukazom Pockomuazopa or 24.02.2021 N 18.

3.6.1. llucepMmennoe corjacHe Ha oO0pabOTKY TNepCOHANBHBIX JAaHHBIX, pa3peHICHHBIX IS
pactipocTpaHeHud, palOTHHUK NpeNoCcTaBsieT paboToNaTe O JIHTHO.

3.6.2. PabGotonatens o0s3aH He NO3JIHee Tpex pabouMX JIHEH ¢ MOMEHTA IOJIYUEHHS YKa3aHHOTO
cornmacHus omyOnHuKoBaTh WHpopMmaimw o0 yermopHax oOpaboTKH, 0 HATHYHH 3alpeToB W YCIOBHH Ha
00paboTKy HeOrpaHHYSHHBIM KPYTOM JIMI IEPCOHABHBIX JJAHHBIX, pa3pellleHHbIX /Ul paclpoCTpaHeHHSL.

3.6.3. Corylacue Ha 0oOpaboTKy IMepCOHAIBHBIX JIAHHBIX, Pa3pelIeHHBIX JUIS PaclpOCTpAHSHUS,
HpeKpamaeT croe JISHCTBHE ¢ MOMEHTA NTOCTYILUIeHHs paboTo/are/ito TpeGoBaHus, YKa3aHHOTO B 11 5.2.5
HacTosmero Honoxenus.

3.7. PaGotauk OOmiecTBa mnpeJIcTaBIsieT JIOCTOBepHbIE cBefleHus o cebe. OOmecTBO NMpoBepseT
JIOCTOBEPHOCTH CBEJISHHH.

3.8. B coorsercteuu co cr. 86 TK PO® B 1nensx oOecrneuenust npae W cpodojl ueloBeKa W
rpaxk/jaHiHa paborojaTellb U €ro NpeicTaBUTENH NpH 00palboTKe MepCOHANBHBIX JAaHHBIX paboTHHKA
TOJLKHBI COOTIOAATh, B YaCTHOCTH, CIACAVIONIHE O0IIHe TpeOOBAHHA:

3.8.1. Tlpu omnpenenennn oObemMa M cojep:kaHus oOpabaThbiBaeMbIX TEPCOHAIBLHBIX JIAHHBIX
paboTHHKA padoTONaTeNb MODKESH pyKoBoAcTBoBaThes Konctutymued P®, Tpyaoseim kogekcoM PO u
HHBIMH (eiepaTbHBIMH 2aKOHAMH.

3.8.2. Tlpu NpHHATHH pelIeHHH, 3aTpardBalolUx HHTepechl paboTHHKaA, paboTojlaTe/ib He UMeeT
[paBa OCHOBBIBATHCH HA [EPCOHAJILHBIX JIAHHBIX, MOJIYYEHHBIX MCKIIOUHTSIBLHO B pesyibTaTe HX
ABTOMATH3HPORAHHOM 00pabOTKH MK HIICKTPOHHOTO IOy USHHSI.

3.8.3. 3amuTa epCcoOHAILHBIX JAHHBIX PAaOOTHHKA OT HETIPABOMEPHOIO HX HCMOJL30BAHUS, YTPAThl
obecneunpaetes padboToaTesIeM 3a CUCT ero CPeJCTB B MOPsAKe, YCTAHOBISHHOM TpyA0BEIM KOAESKCOM
P® u HHEIMH (e)lepalIbHBIMH 3aKOHAMH.

3.8.4. PaGOTHHKY H UX MPEACTABHTSIH HOJDKHBI OBITH 03HAKOMJICHBI IO PACIIUCKY ¢ JOKYMEHTAMH
OpTaHH3AINH, YCTAHABIHBAIONIHMHE MOPSI0K 00paboTKH NepCOHANLHBIX JIAHHBIX, a Takke o0 WX mpapax
A 0093aHHOCTIX B 3TOH 001aCTH.

3.8.5. PaboTHHEH He JOJGKHBL OTKA3BIBATHCA OT CBOHUX 1Ipab Ha COXPAHCHHE H 3alllUTY TAaHHEL
4, Hepe):[aqa MnepCOHAJIBHBIX TAHHBIX

4.1. llpm mepemaue TMCPCOHANBHBIX MAHHBIX pabOTHHKA padoTomaTeNb AOMKSH CoOII0gaTh
clIeayIonue TpeOoBaHUS:

4.1.1. He coolmaTh MepcoHalbHbIE JIaHHbIe pAa0OTHHKA TpeTheld cTOopoHe ©0e3 MHCHhMEHHOTO
corylacHs pabOTHHKA, 32 HCKIHYEHHEM CIIYYaeR, KOIJla 3T0 HeoOXO/IMMO B LEJSAX HpeAylpeAIeHus
YTPO3bl JKH3HH M 370pOBLI0 paboTHHKA, a Takike B CIydasx, YCTAHOBICHHBIX TpyaoBbIM Koaekcom PO
WJIK HHBIMH (De/IepaibHBIMH 3aKOHAMH.



4.1.2. He coolGmare mnepcoHaibHbIe MaHHbIe palOTHHKA B KOMMepuecKMX Ieisix 0e3 ero
OUCEMEHHOTO coryacks. OOpaloTKa TEepCOHANBHBIX JIAHHBIX pPabOTHUKOB B IEJBSIX TIPO/IBHKEHUS
TOBapoB, padoOT, VCIYT Ha PBIHKS MYTeM OCYIMECTBICHHS MPSAMBIX KOHTAKTOB C TOTCHITHAILHBIM
TOTPSOHTEIEM € TIOMOMIBIO CPEACTR CBAM AOMMYCKACTCS TOJLKO ¢ €TI0 MPeABAPUTEIBHOTO COTJIACHS.

4.1.3. llpegynpeauTh JHI, MOJIYUYUBIIMX MEpCOHANLHBIE MaHHBIE PabOTHHKA, O TOM, 4TO HTH
JAHHBIE MOTYT OBITH HCTOJNBL30BAHBI JIMMIL B IEJISIX, /I KOTOPBIX OHH COOOIMIeHbl, U TpebOoRaTh OT dTHX
JMI TOATBEpIKIeHHE TOTo, YTO 3TO IpaBHio codmofeHo. JIuna, MoyuHBIIME NepCoOHANLHBIE JaHHBIS
paboTHHKa, 00sA3aHBl COONIIJIATh PEKHUM CEKPETHOCTH (KOH(HSHIIHAILHOCTH). J[aHHOe NpaBHIIO He
pacnpocTpaHseTcss Ha OOMeH NepCOHAJILHBIMHM JIAHHBIMH pPabOTHHKOB B IOPSJIKE, YCTAHOBJICHHOM
TpynoeeiM kofiekcoM PO U HHBIMH (e/lepalibHBIMH 3aKOHAMH.

4.1.4. OcymecTpJsATh liepe/lady HepCcOHAIBHBIX JIaHHBIX paboTHHKOB B npejenax Kommanwu B
COOTBETCTBHHM ¢ HacTosAmMM [lolokeHHeM, ¢ KOTOpPBIM PalOTHHKH JOJEKHBI OBbITh O3HAKOMIIEHBI 1101
[IO/IIHCE.

4.1.5. PaspemaTL JOCTVII K IICpCOHAJILHLEIM  JaHHLBIM pa60THHKOB TOJIBKO  CIICITHAJILHO
YINOIIHOMOUCHHLIM JIHIIAM, IIPH 5TOM VYKa3aHHLIC JIHIA JOJDKHLI HMCTL IIPpaBO IMIOJIVUATL TOJLKO TC
MepCcoHalicHbIC JaHHBIC, KOTOPLBIC H606XOI[HMBI AJI5 BBITIOJTHCHH A KOHerTHOﬁ (byHKI_[HH

4.1.6. He zanpammuBath WHPOPMAIHIO O COCTOSHHH 3T0POBBS pabOTHHKA, 3a HCKIIOUCHHEM TeX
CBEJICHHH, KOTOpPBIE OTHOCITCA K BOMPOCY © BO3MOKHOCTH BBITIONHEHHS PabOTHUKOM TPYIOBOM
(yHKITHN.

4.1.7. llepenaBath mepcoHaNbHbIE MAHHBIE pabOTHHKA NPSACTABUTSIAM pabOTHHKOB B MOPSKE,
yeTaHoBleHHOM TpymoRbiM kojekcoM P® W uHBIMH (eAcpalbHBIMH 3aKOHAMH, W OTPAHHYMBATHL DTY
AHGOPMAITHIO TONBKO TeMH TMEPCOHAIBHBIMH JIAHHBIMH, KOTOpbIe HEOOXOMUMBI ISl BBITIOJIHEHHA
YKa3aHHLIMH TIpeICTABUTEN MU UX (DYHKITHH.

4.2. YcraHoprjieHHble pabOTHHKOM 3alpeThl Ha nepejady (KpoMe Ipe/IOCTABJISHHS JIOCTYIA), a
Takke Ha oOpaloTky MM YCJIOBHS oOpaboTKH (KpoMe NOJIYYESHHS JIOCTYIA) NEPCOHAIBHBIX JIaHHBIX,
paspellleHHBIX JUIS PACIPOCTPAHEHHs, He JICHCTBYIOT B ciiydasx oOpaboTKH NepCOHANIBHBIX JaHHBIX B

rocyaapCcTBCHHLIX, 06IJ_IeCTBeHHLIX H HHBIX Hy6ﬂHqHBIX HOTCpCCax, OIPEAC/ICHHBIX 3aKOHOAATCIILCTBOM
PO.

4.3. TlepcoHanbHble JJaHHBIe paboTHUKOB oOpalaThiBatoTes U XpaHaTed B O0mecTee.

4.4, TlepcoHayibHBIe jaHHble palOTHHKOB MOTYT OBITh TOJYYEHBI, NPOXO/JHTH JATbHEHITYIO
00paboTKy M MepelaBaThcd Ha XpaHeHHe Kak Ha OVMajKHBIX HOCHTEISAX, TaK M B JJICKTPOHHOM BHS
(TToCpeACTEOM JIOKATTBHOM KOMIBLIOTSPHOH CETH).

4.5. 1lpu momyveHHH MepCOHANBHBIX JAHHBIX He OT paboTHHKA paboToaaTeb 10 Haualda oOpaboTKu
TAKHUX MePCOHANLHBIX TaHHBIX 00sI3aH MPeJOCTABUTE PA0OTHHKY CIIYIOMYIO HH(OPMALIHIO:

- HOHMCHOBAHHC ((l)aMI/IJ'II/IH, UM, OTIIQCTBO) H aJpcc olCpaTopa HIH €TI0 IIpeICTaBHTCILA,
- OeJib 06p360TKH NepCcOHAJIBHBIX JTAHHLIX H €€ IIPABOBOC OCHOBAHHE,
- HpeanojiaracMalie MoJib30BaTeJIH MEPCOHAIBHBIX JJTAHHBIX?

- yeranobJieHHbIe DeepaibibiM 3akoHoM 0T 27.07.2006 N 152-@3 npapa cyObeKkTa nepcoHanbHbIX
JIAHHBIX;

- HCTOUHHK MONYYSHHS MTePCOHANBHBIX JAHHBIX.
5. JloeTVII K epCcoHATLHBIM JAHHBIM pabOTHUKOB

5.1. IlpaBo AocTyma K MepCOHATIBHBIM JAHHLIM pabOTHHKOB HMEIOT:



- reHepaJILHBIH JILPEKTOP;

-KOMMEPUYECKHH JTAPEKTOP;

- 3AMECTHTEIh TCHSPAJILHOTO THPESKTOPA IO VIIPABICHUIO TISPCOHAIIOM,
- pabOTHHKH OYXTaNTepHH;

- IOPHCKOHCYIIBT;,

- HAYATLHUK TPAaHCIOPTHOTO oThena (WHpopMamusd o (aKTHISECKOM MecTe TPOKHBAHHA H
KOHTAKTHBIE TeledoHbl pabOTHHKOB);

- MeHeJKePhl —JIOTHCTHI IO COOCTBEHHOMY TPAHCTIOPTY (AOCTYN K MEPCOHATLHBIM JAHHBIM TOJBKO
pabOTHHKOR (BOJUTEIICH ) CBOCTO HATIPABJICHUS).

5.2. PaGoTHuk OO0miecTea, B 4aCTHOCTH, HMEET IIPaBO:

5.2.1. Honyanb AOCTYII K CBOHM IMIEpCOHAJIbHBIM JIAHHLIM H O3HAKOMIJICHHE ¢ HHMH, BEKJIHOHasd
papo Ha 6€3B03M63£[H06 MNOJYYCHHE KOIIHH Jodoi 3altnucH, Coz[ep)lcameﬁ Cro nepCcoHaJIbHbIC JJAHHBIC, 34
HCKJIIOUCHHCM CIIVUACE, MPCIYCMOTPCHHLIX (l)el[epaJ'ILHLIM 3aKOHOM.

5.2.2. TpeGoerath oT paloTojaTensi MCKIOYSHHUS WIH HMCIPABISHHS HEBEPHBIX MIM HETIOJHBIX
IePCOHANLHBIX JTAHHBIX, a TaKkKe [aHHBIX, oOpaboTaHHBIX ¢ HapviieHHeM TpebGoanuii Tpymosoro
Koaekca PO win unHoro (enepanpHoro 3akona. IIpu otkase paboTogaTeNs HCKIIOUHTH WIH HCIPABHTH
IepPCOHANILHBIE JTaHHBIE pabOTHHKA OH HMEeT NPapo 3asBUTH B MHChMeHHOH dopme paboTomatenio o
CBOEM HECOIJIACHH ¢ COOTBETCTBYIOMKM OO0OCHOBAHHEM TaKoro HecorjacHs [lepcoHanbHbIe JIAHHBIE
OI[EHOYHOTO XapakTepa pal0OTHHK WMeeT T[IPaBO JIOTIOJHHTH 2adBIIeHHEM, BBRIPAXKAIONIHM  ero
COOCTBEHHYIO TOUKY 3pEHUSI.

5923 Honyanb oT pa60T0,[[aTe.HH CBEJICHHA O HAHMCHOBAHHWH H MECTC HAXOMKJCHHA Ollieparopa,
CBCIACHHA O JIHIIAX (321 HCKJIHOYCHHCM pa60THHKOB onepaTopa), KOTOPbIC HMEHOT JOCTYII K IEPCOHAILHBIM
JaHHBIM HJIH KOTOPLIM MOTYT OLITEL PACKPLITEL IIEPCOHANILHLIC OaHHBIC Ha OCHOBAHHH JOropopa ¢
oreparTopoM HJIH Ha OCHOBaAHHH (bellepa.]'[LHOI"O 3aKO0Ha.

5.2.4. TpeGopath wu3BeleHHs paloTojlaTesieM BCEX JIMUI, KOTOpPBIM paHee ObUTH COOOMISHBI
HEBEpHbIC HWJIH HETOJIHBIE MepCOHANIbHBIE JaHHBbIe, 000 BCeX TPOM3BE/IEHHBIX B HHX HWCKIIFOUCHHSIX,
HCTIPABIICHUSAX WIH JOTIOJTHCHUSIX.

5.2.5. TpeGoparh mpekpaTUTH B J000e BpeMd mepefauy (paclpocTpaHeHHe, IpeIOocTaBlIeHHE,
JOCTYI) MepCcoHANBHBIX JaHHBIX, paspelIeHHBIX ISl pacmpocTpaHeHus. TpeGoBamue odopMiseTcs B
OUCEMEHHOM BHJe. OHO JOJKHO BKIK4YaTh B cebs damMuiuio, M4, oT4YecTBO (MPH HAJTUUHH),
KOHTAKTHYK uH(popMmaiuio (HoMmep TesedoHa, ajipec 3JEKTPOHHOM MOYTHI WJIM TOUYTOBBIH ajpec)
paboTHHKA, a TAKKe TIepeUueHb MePCOHAIBHBIX JIAHHBIX, 00paboTKa KOTOPBIX TO/UICHKHT PEKPAIISHHIO.

5.2.6. OGxxanoparh B YIOJHOMOYEHHBIH OpraH 110 3allHTe 1paB cyObeKTOB NEPCOHANIBHBIX JIAHHBIX
HIIK B CY/IeOHOM MOpsyIKe HellpaBOMEpHBIC JeHCTBHS MW Oes/ieHeTBus paboToiatens npu oOpaboTke H
3aIIHUTE ero MePCOHAIbHBIX JaHHBIX.

6. OTBeTCTBEHHOCTE 32 HAPYIMIEHHE HOPM, PeryJIHPYIOMIHX
00paboTKy nepcoHaIbHBIX JaHHBIX

6.1. JIuita, BUHOBHBIC B HAPYNICHUH TOJOXKEHHH 3akoHO aTenbcTBa PO B ofiacTu niepcoHanbHBIX
JIAHHBIX TIpH 00paboTKe MepCOHANBHBIX JIAaHHBIX palOTHUKA, TPHBJICKAKOTCH K JIHCIUIUIMHAPHOW H
MATepHAIBHOH OTBETCTBEHHOCTH B TOPS/IKE, YCTAHOBJIGHHOM Tpy/oBbiM KoJiekcom PO U uUHBIMH
deiepaliIbHBIMH 3aKOHAMH, a TaK:Ke MPHBJICKAKOTCA K a/IMHHACTPATHBHOM, TPAKIAHCKO-TIPABOBON HIIH
YTOJOBHOH OTBETCTBEHHOCTH B TIOPS/IKE, YCTAHOBICHHOM (he/Tepaih HBIMH 3aKOHAMH.



6.2. MopanbHbli Bpe/, IPUIHHEHHBIH palOTHUKY BCJE/CTBHE HApYHISHHS €ro NpaB, HapYIICHHS
npasuin  o0palOTKH TEepCOHAIBHBIX JIaHHBIX, a4 TakkKe HecoOmo/ieHus TpeOOBaHWM K 3aIuTe
MICPCOHAILHBIX JTaHHBIX, YVCTAHOBJICHHLIX DefepaibHbiM 3akoHoM oT 27.07.2006 N 132-03, nomwiexut
BO3MEIICHHIO B COOTBSTCTBHMH ¢ 3aKoHomareJbcTBoM P@. BozMmemeHne MopalbHOTO Bpeda
OCYIIECTBISISTC HE3ABHCHMO OT BO3MCNICHHS HMYISCTBCHHOTO Bpeda W IMOHSCEHHBIX pabOTHHKOM
yOBITKOB.
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